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DOCUMENT PASSPORT 
 

Document type PF 

Document family Consolidated texts 

Type/procedure Consolidated text subject to Pre-adoption Finalisation - EP is chef-de-file 

Definition PFs contain the text of a legislative act that has been agreed between the co-legislators (EP and 
Council) in the first reading of an ordinary legislative procedure and that undergoes pre-
adoption finalisation (i.e. text is verified by lawyer-linguists before adoption). PF is presented as 
a consolidated text, which displays the modifications to the original proposal according to 
particular marking arrangements.  

Stage in the 
parliamentary work 

  
http://www.europarl.europa.eu/trad/etu/pdf/OLP_1st_PF_1h.pdf 

Safe Working Protocol For this specific document SWP 2.7.7 should be used (please click the link) 

DocEP Template PF 

EP Rules of Procedure Rule(s) 73 (+ 74) 

General rules and 
rules on layout and 
formatting (Recueil 
des Modèles) 

13.03. Finalisation prior to adoption at first reading 

Main/basic 
recommendations/tips 

To ensure a procedurally correct translation, follow both the Safe Working Protocol and the 
"Instructions for external translators" contained in the pre-treatment packages. When a pre-
treatment package is not provided, proceed with the translation without the package, unless 
otherwise instructed. 
You must comply with all the segmentation rules in use by the European Parliament: Full Stop '.' 
(if followed by a space and a word with capital initial letter), Colon ':', Semicolon ';', Exclamation 
mark '!', Question mark '?', Tabulator, Paragraph mark and Bracket ')' (if preceded by a maximum 
of three characters). 
Make sure that the same rules are defined in your computer-assisted translation tool. 
 
Marking in the original:  
- political modifications (in bold italics, deletions indicated by the symbol ▌) - any modifications 
that have been agreed during the negotiations by the negotiators;  
- technical modifications (not marked) - any modifications incorporated by lawyer-linguists after 
the political agreement. 
 
Marking in translation: The translated version should follow the original, but the changes must 
be indicated in relation to the target language (i.e. if in the original a modification changes only 
one word, but in the target language it requires changing several words, all words which are 
changed are highlighted in bold italics). Corrections or technical adjustments in the original, 
which require a similar change in the target language, are not marked. The same goes for 
corrections, which are necessary only in the target language version. 
 
Consistency of the whole legislative act: 
It is important to treat the entire text as a whole, paying particular attention to the 
terminological and linguistic consistency throughout the text. It is required that the whole text 
undergoes a thorough revision, as it is the highest-priority document in the EP. 

Translation Memories 
available 

Basic Reference Translation Memory (BRTM) + Secondary Basic Reference Translation Memory 
(BR2TM) + Working Translation Memory (WTM)  

Basic reference 
document(s) 

Normative_Cons_Texts.tmx containing the Standard Wording of the Joint Handbook for the 
Presentation and Drafting of Acts Subject to the Ordinary Legislative Procedure 

Secondary basic 
reference 
document(s) 

Commission proposal (COM) or Council document (CONS) or the consolidated RR, if it exists, OR 
another document verified by the lawyer-linguists and specifically identified by them as the 
basic reference 

Other reference 
documents 

The EP documents belonging to the same procedure, existing legislative acts, related to the 
procedure, etc. 

Existing terminology 
material or linguistic 

IATE  
https://termcoord.eu/terminology-for-external-translators/  

https://www.europarl.europa.eu/doceo/document/RULES-9-2019-07-02-RULE-073_EN.html
https://www.europarl.europa.eu/doceo/document/RULES-9-2019-07-02-RULE-074_EN.html
https://iate.europa.eu/home
https://termcoord.eu/terminology-for-external-translators/
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guidance https://termcoord.eu 
https://iate.europa.eu/download-iate 
Consistency, both within individual documents and between documents, is essential. If possible, 
a term, which appears repeatedly in the source language, should always be translated in the 
same way in the target language. 

Document search 
possibilities 

Legislative Observatory of the EP (Oeil) 
COUNCIL REGISTER 
EUR-Lex 
 

 
 
 
 

https://termcoord.eu/
https://iate.europa.eu/download-iate
http://www.europarl.europa.eu/oeil/search/search.do?searchTab=y
https://www.consilium.europa.eu/register/en/content/int/?typ=ADV
http://eur-lex.europa.eu/homepage.html

